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The form should be completed 
electronically and submitted by email 

to the address shown. 

It is important that this section is 
completed accurately, providing 
the full name of the Centre, full 

address including postcode, and 
the full names and titles of the 
Exam officers and Tutors. This 

section of the form is mandatory 
as it is used by us to confirm our 

main points of contact at your 
centre. 

If required, the ifs will 
provide binders for 
your students study 
materials. For those 

learners sitting Level 3 
CeFS or DipFS, we will 

also provide the 
learners materials. 

Choose one of the 
academic year groups. 
If you are running the 

course over 2 
academic years you 

will need to complete a 
Non-Standard Delivery 

Form. 

We allow a maximum 
of 4 teaching sets for 

centres delivering 
paper based 

examinations. Each 
teaching set must be 

submitted on a 
separate registration 

form. 

If you require a PO 
number on your invoice 
please provide it here. 

Please select your 
preferred method of 
examination delivery 

Learner information 
must be completed 
accurately as the 

details are used for 
Certification purposes. 

Please display the 
names in the format to 

be shown on their 
Certificate E.G. Do not 
use all upper or lower 

case. 

Select only one of the 
qualifications. If you 
have learners studying 
more than one 
qualification in a single 
academic year, you will 
need to seek approval 
from the ifs prior to 
registration using the 
Non standard delivery 
form.   

Notes on the completion of the FC Registration Form 

 


